MONEY RECEIPT
When you buy something from a service provider(s), you get Money Receipt(s). It is a document that contains a list of product(s) you buy according to their price list(s). All the details about the price of the products are included in the receipt. If you are running your own service business, you can create your money receipt. Take note of the following points if you are creating a Money Receipt:
· The name of your company, email address, and phone number
· A receipt acknowledges the details of your purchase in a document as proof of your purchase. So, make sure you list all the purchased products in the receipts
· It should include the products, quantity, amount, tax, discount, and the mode of payment
· If prepared by hand or in acknowledgement of a private transaction, money receipts are generally signed by the seller as acknowledgement of having received payment. A machine-printed money receipt is routinely offered to the purchaser upon the completion of a retail transaction, such as the purchase of a pair of shoes or a meal in a restaurant. In such cases, the lack of a signature doesn't diminish the receipt’s validity.

DEFINITION OF RECEIPT
Section 2 (23) of the Indian Stamp Act, 1899 says as under:
“Receipt” includes any note, memorandum or writing—
(a) whereby any money, or any bill of exchange, cheque or promissory note is acknowledged to have been received, or
(b) whereby any other movable property is acknowledged to have been received in satisfaction of a debt, or
(c) whereby any debt or demand, or any part of a debt or demand, is acknowledged to have been satisfied or discharged, or
(d) which signifies or imports any such acknowledgment,
and whether the same is or is not signed with the name of any person.

GRANT OF RECEIPT
Obligation to give receipt in certain cases (section 30)
Any person receiving any money; exceeding twenty rupees in amount, or any bill of exchange, cheque or promissory note for an amount exceeding twenty rupees, or receiving in satisfaction or part satisfaction of a debt any movable property exceeding twenty rupees in value, shall, on demand by the person paying or delivering such money, bill, cheque, note or property, give a duly stamped receipt for the same
PENALTY FOR NON – GRANT OF RECEIPT
Section 62 and 63 of the Indian Stamp Act provides that the person refusing or neglecting to grant receipt shall be liable to be punished with fine not exceeding Rs. 100.

FORMAT OF SIMPLE MONEY RECEIPT
SIMPLE MONEY RECEIPT
Received a sum of Rupees……………………………(Rs…………….) only.
From Sri…………………………..S/o………………………of…………………..

………………………………….
(Signature of the person receiving money)
                                     Date:……………………………….. 









FORMAT NO.2
Receipt as loan with interest.
Received on this the…………day……..of…………from Sri……………….S/o…………..of…………….the sum of Rupees…………………….(Rs………..) only, in cash, as loan to be repaid within……….from this day with interest at the rate of Rs……………per cent per annum.
Date……………
Place……………
Witnesses:
1.
2.
……………………………
(Signature of debtor)
FORMAT NO. 3
RENT RECEIPT
Serial no……………….						Date……………….
Received from Sri………………………, the TENANT, the rent of house no……….(or, write the particulars of the premises) at…………………P.O……………Dist……………as under:
1. House rent for the moth of……………(year)		Rs………………….
2. Water charges							Rs…………………..
3. Electric charges						Rs…………………..
Total Rs…..…………………

…………………………..
           (Signature of the Landlord) 



FORMAT NO. 4
EARNEST MONEY RECEIPT
Received on this the………………day of…………….year………….from Sri…………….S/o…………….of…………………the amount of Rs………………(Rs………….) only as earnest money for the sale of my land measuring………….kathas at the rate of Rs………………per kathas within…………..from this day and execute the Sale – Deed after receiving the balance amount on or before……………
Date………………
Place……………….
Witnesses:
1…………………….
2……………………
…………………………
(Signature of vendor)
Date……………………..
